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MAYOR’S NOTE

Mayor Victor M. Polce
Borough Hall

227 Old Tappan Road
mayor@oldtappan.net

201-664-1849
.

One of the most important functions of government is to keep the public informed. This new Resident’s
Handbook is part of the Mayor and Council’s program to provide the public with comprehensive sources of
information about the Borough, its government, programs, departments, boards and committees.

These sources of public information include:

Resident’s Handbook - general reference information for all residents - it is our intention to publish this
Handbook on our website;

Website (www.oldtappan.net) - comprehensive resource with information, forms, agendas, minutes, etc. -
as it is continuously updated, it is also the most current source of information;

Newsletter (Old Tappan News) - news and current events, published four times a year;
Calendar - recycling calendar and schedule of meetings and events, published annually,
Calendar of events is also located on our Borough Website
Borough Bulletin Board

Please look for the Resident’s Handbook on the Borough’s website as well.

Let me know what you think or what additional information might be included
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Our Government

Mayor and Council

Old Tappan operates under the Borough form of government, with six Councilpersons
and one Mayor. The governing body is empowered to enact local ordinances, levy
municipal taxes, and conduct the affairs of our community.

The Mayor serves a four-year term and is responsible for carrying out certain executive
functions within the Borough. The Mayor runs the Mayor and Council meetings but
votes on issues only in the case of a tie. The six Councilpersons serve staggered three-
year terms and are responsible for most legislative and executive functions.

The Mayor and Council are chosen through partisan elections. Look for election
information on the Administration webpage of the Borough’s website
(www.oldtappan.net).

Mayor and Council meetings are open to the public and are held in the Edward J.
Gallagher Council Chamber at the Borough Hall, 227 Old Tappan Road, at 7:30 p.m. on
the first and third Monday of each month. Generally, the first Monday of each month is
for Executive Meetings, or work sessions, where agenda matters are discussed but not
necessarily acted upon. The second meeting of each month is the Regular Meeting,
where official action is taken on Borough matters. At every meeting, there is a public’s
opportunity to speak which is a forum for public participation on any issue, whether or
not it is on the agenda.

The Mayor and Council are always looking for volunteers. If you are interested in
serving on one of the many boards, commissions or committees, please send a letter to
the Mayor or email him at mayor@oldtappan.net.

Meeting agendas, minutes and other information are available on the Mayor- Council
webpage of the Borough’s website (www.oldtappan.net).
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Borough Website
www.oldtappan.net

Check out all the features available on the Borough’s website:

Downloadable forms, forms, and more forms (from recreation program registration forms to dog and cat
license applications to Planning Board applications to Complaint forms to Public Records requests, and
many more)

News and Press Releases
Mayor and Council agendas and minutes
Borough Code On-line
Pending ordinances (can be downloaded)
Recently enacted ordinances (can be downloaded)
Webpages for Borough departments
Webpages for Borough Boards and Committees
Up-to-date status of Planning Board applications
Planning Board agendas and minutes
Borough meetings/events calendar
Important links to other sites

The Borough is committed to providing a first class website. If you have not checked it out, you should. It
is the most complete resource for Borough information.

Please provide us with your suggestions and input regarding content and/or design of the website. We
maintain the website “in-house” and need the public’s perspective to keep the website fresh and vital. E-
mail your comments and suggestions to pobrien@oldtappan.net.

Questions/Concerns

If you have any problems, complaints, concerns or questions, please fill out
a Questions/Concerns form at the Borough Hall. You can also download
this form from the Forms webpage of the Old Tappan website at
www.oldtappan.net. You can then expect a prompt response. Alternatively,
you can e-mail your problem, complaint, concern or question to the Borough
Administrator at pobrien@oldtappan.net.
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Dog and Cat License Renewal

Pet Licenses expire on December 31 of each year for all dogs and cats. License applications, available at
Borough Hall and on the Borough’s website, www.oldtappan.net, should be submitted with a check, made
payable to the Borough of Old Tappan, by January 31 of each year. In compliance with State Law, proof of
rabies vaccination must be furnished with the application. The vaccination must be valid through
December of the year that the pet is being licensed. If it is not, you will need to have your pet vaccinated
before a license can be issued.

IT IS IMPORTANT TO BE AWARE THAT RABIES IS PRESENT IN WILD ANIMALS IN NEW
JERSEY. IT IS THERFORE VITAL THAT ALL DOGS AND CATS BE VACCINATED AND
LICENSED. If you have any questions, please contact Carolyn at the Borough Hall at 201-664-1849, ext.
10.

Owners who do not obtain the yearly license by January 31 must pay a late fee. The late fee is $5.00 for
the first month that the license application is late and $2.00 for each additional month that the license
application is late.

Anti-Rabies Clinic

The Old Tappan Board of Health invites resident pet owners to the Board’s annual Anti-Rabies Clinic,
where free anti-rabies shots are administered. Dog and cat licenses can be renewed at the Anti-Rabies
Clinic, but payment of the renewal fee must be by check (no cash please). See the Borough calendar or the
Borough website for the date of the Clinic.

Voter Registration

The last day to register to vote in the General Election is 29 days
before the election. You must be 18 years old by the date of the
next election and have resided in Old Tappan for at least 29 days
prior to the election. Absentee ballot applications may be
obtained from the Borough Clerk or County Clerk no later than
7 days prior to the election.

Anti-Rabies Clinic

The Old Tappan Board of Health invites resident pet
owners to the Board’s annual Anti-Rabies Clinic,
where free anti-rabies shots are administered. Dog and
cat licenses can be renewed at the Anti-Rabies Clinic,
but payment of the renewal fee must be by check (no
cash please). See the Borough calendar or the
Borough website for the date of the Clinic.
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Finance Department
Borough Hall

227 Old Tappan Road
Fax - 201-722-0238

For information and forms on everything from senior and veteran’s deductions to the State’s property tax
relief program, see the Finance webpage and the Forms webpage on the Borough’s website
(www.oldtappan.net).

Chief Financial Officer/Tax Collector/Treasurer
Rebecca Overgaard, CMFO, CTC
201-664-1849, Ext. 15
rovergaard@oldtappan.net

Becky serves as the Borough's Chief Financial Officer, Certified Tax Collector, Treasurer, Sewer
Utility Collector and Tax Search Officer. She is responsible for the overall financial operations of the
Borough, including the municipal budget and tax collection. Additionally, the Borough has a sewer
utility whose operating budget Becky also oversees.

Accounts Payable Clerk
Sherry Giampaglia
201-664-1849, Ext. 11
sgiampaglia@oldtappan.net

Sherry is responsible for all phases of Accounts Payable, including the processing of vouchers which
begin the payment process for various vendors and Borough utilities. Sherry also reviews and records
the daily golf course revenue when applicable and assists with the collection of taxes.

Deputy Tax Collector
Lisa Pardo
201-664-1849, Ext. 16
lpardo@oldtappan.net

Lisa handles all the billing and collection of taxes as well as sewer flow charges and assessments. She
also scans all checks remotely and assists the finance department with posting all revenue and deposits.

Accounting/Payroll Clerk
Susan Owens
201-664-1849, Ext. 17
sowens@oldtappan.net
Susan is responsible for the reconciliation of the Borough's bank accounts. She also handles the
payroll for all Borough employees, assists with the collection of taxes.
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Police Department
247 Old Tappan Road

Police Chief Joseph Fasulo
201-664-1221

PoliceChief@oldtappan.net

The Police Department operates as the Borough’s public safety department. This Department is committed
to providing outstanding service and a safe place to live for Borough residents. It provides 24-hour
protection for the citizens and property of Old Tappan. See the Police Department webpage on the
Borough’s website (www.oldtappan.net) for more information.

You may also contact by email:

Detective - policedetective@oldtappan.net
Juvenile - policejuvenile@oldtappan.net
Emergency Management - emergencymanagement@oldtappan.net

Old Tappan Municipal Alliance Committee
Chairwoman Anna Haverilla

247 Old Tappan Road
201-664-1221

The Old Tappan Municipal Alliance Committee consists of dedicated volunteer residents who work with
New Jersey’s Municipal Alliance to Prevent Alcoholism and Drug Abuse in order to implement a
comprehensive and coordinated effort against alcoholism and drug abuse. For more information, see the
Municipal Alliance Committee webpage on the Borough’s website, www.oldtappan.net.

Alarm Registration

Renewal forms for annual alarm registration - $10.00 per year – are mailed to
residents with existing alarms. If you do not receive a renewal form and have
a home alarm, please call the Police Department at 201-664-1221. The due
date for alarm registration is January 31.
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Fire Prevention Bureau
Borough Hall

227 Old Tappan Road
Fax - 201-664-3543

Fire Marshal
Nicola A. Lepore
201-664-1849, Ext. 26
NLepore@oldtappan.net

Fire Prevention Bureau employees inspect all multi-family, commercial, and industrial sites, as well as
public and private schools and places of assembly for compliance with State and Borough Fire and
Building Codes. For extensive information and safety tips, see the Fire Prevention webpage on the
Borough’s website (www.oldtappan.net).

First Aid Corps
4 Russell Avenue

201-666-9030

The Old Tappan First Aid Corps, a volunteer organization, is ready to respond to emergencies 24 hours a
day, seven days a week. The First Aid Corps provides pre-hospital emergency care. Its members undergo
continuous education and receive EMT re-certifications every three years. If you are interested in
volunteering, contact the First Aid Corps by telephone at the number listed above. For further information,
see the First Aid Corps webpage on the Borough’s website (www.oldtappan.net).





16

Recycling Information
Recyclables are picked up on Wednesdays according to the following schedule. Materials to be picked up
must be at the curb by 7:00 a.m.

1st and 3rd Wednesdays - commingled glass bottles (clear, green and brown), aluminum tin cans and
plastic containers (type 1 or type 2 plastic, as noted on bottom of container in triangle). These items
must be rinsed out and placed in a reusable container that is no more than 50 pounds.

2nd and 4th Wednesdays - newspapers, junk mail and cardboard. These items may be tied in bundles, in
paper grocery bags, or in reusable containers not more than 50 pounds. Cardboard items must be
flattened. Do not place any items in plastic bags.

5th Wednesdays - no pick ups.

The recycling center, located at the DPW facility on Russell Avenue, is open Monday thru Friday, 7:00
a.m. until 3:00 p.m., and from 10:00 a.m. until 1:00 p.m. on Saturdays (except holidays). In addition to
those items picked up curbside, the center accepts cardboard (flattened), used motor oil, car tires, and used
clothing. Please bring only those items designated for recycling and place them in the appropriate
container. Please do not place plastic bags in with your recyclables. Please use the curbside pickup
whenever possible to prevent an overflow situation at the DPW yard.

The DPW does not accept garbage, construction debris, paint or chemicals, etc. Violators will be
prosecuted. If you have any questions as to what is acceptable or where you may dispose of items, please
refer to your recycling bulletin or call 201-664-4438. For information on the disposal of household
hazardous waste, such as paints, varnishes, chemicals, propane cylinders, etc., please call Bergen County
Household Hazardous Waste hotline at 201-807-5825, the paint recycling hotline at 201-807-8683, or go to
www.njhazwaste.com.

Computer and Electronics Recycling
Residents may recycle their computers (including monitors, printers, etc.) and electronics equipment
(including televisions, stereos, etc.) at the recycling center on specified dates. ID required. See Borough
calendar for scheduled dates.

White Goods
White goods, such as refrigerators, stoves, water heaters and other recyclable metal items are picked up on
Wednesdays. Please call 201-664-4438 to arrange for pick up. Please make sure the doors are removed
from refrigerators and freezers. Items such as couches and other types of furniture are picked up by your
garbage contractor, and you should contact them directly regarding these items.
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Batteries
Household batteries such as dry cells or ni-cads from toys, flashlights, phones, etc. may be placed in the
containers labeled for batteries located at the Borough Hall and the Library. The DPW does not accept car
batteries.

Street Sweeper
Our street sweeper is a vacuum type sweeper and can be jammed by sticks. Residents are asked not to place
sticks and other debris in the street (this is a violation of Borough ordinance).

Branch Collection
The DPW begins chipping branches that residents have trimmed from their trees in April (see website for
specific dates). If you hire someone to do trimming, the contractor is responsible for disposal of the
debris. The DPW picks up branches on the west side of town (Central Avenue to River Vale) on the 1st and
3rd Wednesdays and the east side of town (Central Avenue to the State line including Central) on the 2nd

and 4th Wednesdays, weather permitting. There is no chipping during leaf season.

You must call 201-664-4438 to advise the DPW that you have put branches out. Please stack branches at
the curb with the cut ends facing out, maximum 4 inch diameter. Do not place them in the street and do not
block the sidewalk. If you have a sidewalk in front of your house, you may place them behind the sidewalk.

Grass Clipping and Yard Debris
Your private sanitation contractor will pick up grass clippings and other yard debris, starting in April.
Contact your sanitation contractor for a schedule. All debris should be in a reusable container, 30 gallons or
less and no more than 50 lbs. Residents are reminded that Borough ordinance prohibits items being placed
in the street. This service ends when the DPW begins leaf pick up.

Wood Mulch and Leaf Compost
The DPW delivers wood mulch and leaf compost, free of charge, to residents. Please be reminded that this
is a courtesy service and other priorities may take precedence. Please fill out the appropriate form at the
Borough Hall to arrange for delivery (a new form is required with each order). Orders will be accepted after
April 15 and deliveries will begin after May 15.
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Leaf Collection
Leaf pick up begins in mid-October and continues until early December (see website for specific dates).
Any snow during this time can slow or delay pick up of leaves.

Residents are reminded not to mix branches, rocks or other debris with your leaves (you may mix grass
clippings). Rake leaf piles as close to the curb as possible to insure the safe passage of pedestrian and
vehicle traffic. Do not place leaves on top of storm drains or block fire hydrants. If you have a landscape
contractor, please inform the contractor of these requirements.

Residents who have basketball backboards in the street are asked to remove them or turn them around. The
Borough will not be responsible for any damages that might occur.

Building Department
Borough Hall

227 Old Tappan Road
Fax - 201-664-3543

Construction Official
Peter Abballe
201-664-1849, Ext.. 20
PAbballe@oldtappan.net
Hours: 7:30 a.m. to 9:00 a.m.. Monday through Friday

Technical Assistant
Alyson Lazarus
201-664-1849, Ext. 19
alazarus@oldtappan.net
Hours: 9:00 a.m. to 2:00 p.m. Monday through Friday

The Building Department issues permits to ensure that all Borough construction is done in accordance with
the New Jersey State Uniform Building Code and local building and zoning codes. Building permits
provide the means for Code Officials to protect the residents’ health, safety and welfare by reducing the
potential hazards of unsafe construction. An application for a permit must be made before any construction
or remodeling work begins.

For information and forms, including construction permit and subcode applications, soil moving permit
applications and street excavation permit applications, see the Building webpage and Forms webpage on
the Borough’s website (www.oldtappan.net).

For assistance or to schedule an inspection, contact Technical Assistant Alyson Lazarus.
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Zoning Officer
Borough Hall

227 Old Tappan Road
Fax - 201-664-1048

Zoning Officer
Nicholas Pappas
201-664-1849, Ext. 21
NPappas@oldtappan.net
Hours: Wednesday, 7:00 p.m. to 8:00 p.m.

The Zoning Officer is responsible for enforcing the provisions of the Borough’s zoning ordinance. Zoning
permits, issued by the Zoning Officer, must be obtained prior to construction, erection or alteration of any
structure. Also, a zoning permit must be obtained prior to the filing of an application for site plan approval.
A zoning permit certifies that the application is in compliance with all provisions of the Borough’s zoning
ordinances.

Planning Board
Borough Hall

227 Old Tappan Road
Fax - 201-664-1048

Land Use Administrator
Robike Noll
201-664-1849 Ext 22
rnoll@oldtappan.net

The Planning Board consists of nine volunteer residents and four alternates, appointed by the Mayor. It is
responsible for reviewing and approving subdivision, site plan, and variance applications. The Planning
Board also proposes and reviews Borough zoning ordinances and is responsible for the preparation of the
Master Plan that guides development within the Borough.

The Borough combined its Planning Board and Board of Adjustment into one board. Hence, in addition to
subdivision and site plan applications, which are customarily handled by the planning board, the Old
Tappan Planning Board is also responsible for reviewing applications for variances and is empowered to
grant exceptions to the zoning ordinances in cases where the literal and rigid interpretation and enforcement
of the zoning laws would cause hardship or injustice.

For Planning Board agendas, minutes and application status, see the Planning Board webpage on the
Borough’s website (www.oldtappan.net). For application forms, see the Forms webpage.

Meetings are generally held on the first and third Wednesdays of each month at 7:30 p.m. in the Council
Chambers at Borough Hall. All meetings are open to the public.
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Environmental Commission
Borough Hall

227 Old Tappan Road
Fax - 201-664-3543

EnvironmentalCommission@oldtappan.net

The Environmental Commission consists of five volunteer residents and two alternates. The Environmental
Commission works towards making Old Tappan a more environmentally sound and aesthetically pleasing
place in which to live.

For further information, see the Environmental Commission webpage on the Borough’s website
(www.oldtappan.net).

Meetings are held on the third Tuesday of each month at 8:00 p.m. in the conference room at Borough Hall.
All meetings are open to the public.

Shade Tree Advisory Committee
Borough Hall

227 Old Tappan Road
201-664-4438 (DPW)
Fax - 201-664-3254

ALake@oldtappan.net

The Shade Tree Advisory Committee consists of five members. The Committee makes recommendations to
the Mayor and Council for the regulation, maintenance, care, control, and planting of trees and shrubbery in
the Borough’s parks and public spaces. The Committee also oversees and arranges, through the Borough’s
DPW and a private tree service, the pruning, removal, and planting of Borough trees (trees located within
the 10-foot right of way). For further information, see the Shade Tree Advisory Committee webpage on the
Borough’s website (www.oldtappan.net).

Meetings are held bi-monthly (starting in February) on the first Monday of the month at 9:00 a.m. in the
conference room at Borough Hall. All meetings are open to the public.

Social and Cultural Affairs Committee
Borough Hall

227 Old Tappan Road
Fax - 201-664-3543

SocialCultural@oldtappan.net

Formed in 2004, the Social and Cultural Affairs Committee consists of seven members and two alternate
members appointed by the Mayor. The Social and Cultural Affairs Committee is responsible for planning,
developing and implementing recreational activities, programs, parades, events and such other activities as
may be approved from time to time by the Mayor and Council.
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Recreation Commission
Borough Hall

227 Old Tappan Road
Fax - 201-664-3543

Recreation Director
Gloria Wiesner
201-664-1849 Ext 24
gwiesner@oldtappan.net

The objective of the Old Tappan Recreation Program is to serve the girls, boys, men and women of Old
Tappan, providing the types of recreational activities that will improve the qualify of life for everyone
involved. The Recreation Commission offers various sport programs, such as soccer, football and baseball,
as well as administering the Summer Camp, Town Day, the Ragamuffin Parade, and the Easter Egg Hunt.

The Recreation Commission is made up of volunteers from the community. Running the Borough’s
recreation programs is not a task borne only by the Commission members. There is an enormous amount
of volunteer effort from parents and others, all of which is essential to make the programs successful.

If anyone has new ideas or suggestions, you are encouraged to present them to the Recreation
Commission. Their regular meeting date is the second Tuesday of every month starting at 8:00 p.m. at the
Borough Hall. All meetings are open to the public.

For further information, contacts for each of the programs, and registration forms, see the Recreation
webpage on the Borough’s website (www.oldtappan.net).


